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Hacrosimee [Tonoxenne o 3aniuTe NepCOHANBHBIX TAHHBIX PAOOTHUKOB U O0yJaronmxcs (ganee
— ITonoxenue) pa3paboTaHO € IEIBIO 3aIMUTHl UHGQOPMAIUHU, OTHOCAIICHCS K JIMYHOCTH |
JIMYHOM JKH3HU PabOTHUKOB U O0ydJarommxcss MYHUIIUIAIBHOTO OIOIKETHOTO
obmieoOpaszoBarenbHOro yupexaeHus- aumes Ne 22 umenu A.Il. MBanosa ropoga Opna (manee —
00), B coorBercTBHH ¢ MyHKTOM 1 cTareu 23, cratheit 24 Koncturyuu Poccuiickoit denepanum,
I'maBoii 14 TpynoBoro konekca Poccuiickoii ®enepanun u  DepepanbHbIMU  3aKOHAMU
HOpMaTUBHBIMU akTamu oT 27 utons 2006 roma Ne 149-03 «O6 undopmaryu, HHPOPMAMOHHBIX
TEXHOJIOTHAX W O 3ammure uHpopmaruny», oT 27 uronst 2006 roma Ne 152-d3 «O mepcoHaIbHBIX
JaHHBIX» (¢ m3MeHeHnusimu Ha 23.12.2010).

1. O01mme moJI0KeHus

1.1. [lepconanbHble naHHble — mto0as WHGOpPMAIUs, OTHOCSIIAsACA K
onpeAenéHHOMY WJIM OMpeeNsseMOMY Ha OCHOBAaHUM Takoil WHpopManuu (pU3NYECKOMY JHILY
(CyOBEKTY MepCOHABHBIX JTAHHBIX), B TOM YHCIIE €r0 (hamrus, UMsi, 0OTYECTBO, TOJI, MECSI], JaTa 1
MECTO POXKJACHHUS, aJpec, ceMeifHoe, ColMaibHOe, MMYIIECTBEHHOE IOJOKEHUE, 0Opa3oBaHuE,
npodeccusi, J0X0bl, ApyTast HHGOpMAIIHS.

1.2. IlepconanbHble JaHHBIE PaOOTHHKA — WHpOpManus, HeoOXoaumas
paboTo1aTeNIo B CBSI3U C TPYIOBBIMU OTHOUIEHUSIMU U KAaCaIOIasicsi KOHKPETHOTO pabOTHHKA.

[lepconanbHple AaHHbIE oOOydaromuxcs — wuHpopmamus, HeoOxomumas OO B cBsizu ¢
OTHONICHHUSIMHA, BO3HUKAIOIUMU MEXKIy OOYJarOIIMMCS, €ro pPOTUTEIIIMHA  (3aKOHHBIMH
npencrasutensmu) U OO.

1.3. OO6paboTka mepcoHANBHBIX JaHHBIX — JEWCTBUS (omepaunuu) c
NEePCOHATBHBIMH JTAaHHBIMH, BKIIOYas cOOp, CUCTEMaTH3alMI0, HAaKOIJIECHHE, XpaHEHUE, YTOUHEHUE
(oOHOBNIEHHE, W3MEHEHHE), HCIOJIb30BaHUE, pACIPOCTpaHeHHEe (B TOM YMCIE Mepenady),
o0e3nMuuBaHue, OJOKMPOBAHUE, YHUUTOXKEHUE MIEPCOHAIBHBIX JTAHHBIX.

PacnpocTpanenune TepcOHANbHBIX JAaHHBIX — JEWCTBUS, HampaBleHHblE Ha Iepeaady
NIEPCOHATBHBIX JAHHBIX ONPEAEICHHOMY KpYry JHil (Tepeiada TMepCOHANBHBIX JaHHBIX) WIH Ha
O3HAaKOMJICHHE C TEpPCOHAJBHBIMU JAaHHBIMH HEOTPAHMYEHHOTO Kpyra JIMI, B TOM 4YHCIE
0o0HaApO/IOBaHHWE TEPCOHATBHBIX JAHHBIX B CPEICTBAX MAacCOBOW WH(OPMAINHU, pa3MeIIeHUE B
UH(POPMALMOHHO- TEJIEKOMMYHUKAITMOHHBIX CETAX WM MPEAOCTaBICHHE JOCTYIA K MEPCOHATBHBIM
JTAHHBIM KaKHM-JTHOO WHBIM CITIOCOOOM.

Hcnonp30BaHue MEPCOHANBHBIX JaHHBIX — ACHCTBHSA (OHepanny) ¢ NepCOHaIbHBIMU JTaHHBIMH,
COBEpIIaeMbIC ONEpPaTOpoOM B LEIAX TNPHHATHS PEUICHUH WM COBEPLICHUS WHBIX JCHCTBH,
MOPOXKIAIOUINX OPUIMUYECKHUE TOCIEACTBUS B OTHOIIEHUH CyOBEKTa MEPCOHATIBbHBIX JAHHBIX WX
JIPYTUX JHI] JUOO WHBIM 00pa3oM 3aTparvBaloOlIMX IMpaBa M CBOOOMABI CYOBEKTa MEPCOHATBHBIX
JAHHBIX WU IPYTUX JIHII.

OO01enocTynHbIe MEPCOHANBHBIE TaHHBIE — MEPCOHANBHBIE JaHHbBIE, TOCTYIl HEOTPAaHWUYEHHOTO
KpYyTa JIUI] K KOTOPBIM TPEIOCTABIICH C COTIacus CyOBEKTaepCOHAIBHBIX JaHHBIX MM HA KOTOPHIE
B COOTBETCTBHM C (elepajbHBIMH 3aKOHAMH HE PaclpOoCTpaHseTcs TpeOOoBaHHE COOJIOACHUS



KOH(HICHIIMATBHOCTH.

1.4. K nepconanbHbIM 1aHHBIM paOOTHUKA, TOJy4a€MbIM pabOTOAaTENEM U
NOJJICKAIIUM XpaHEHUI0 y paborojarenss B MOPSAKE, MPEIyCMOTPEHHOM JACHCTBYIOLINM
3aKOHOJATENBLCTBOM W HacrosiuuM  llojojkeHueMm, OTHOCATCA — CIEAYIOLIME  CBEJEHUS,
coJieprKallrecs B JMYHBIX JeJ1ax paOOTHUKOB:

— [acIOpPTHBIE IaHHbIE paOOTHUKA;
— WNHH;

— KOIUS CTPAaxOBOI'0 CBUAETEILCTBA TI'OCYAAPCTBEHHOIO IIEHCUOHHOIO
CTpPaxOBaHMUS;

— KONMs JOKYMEHTa BOMHCKOTO Yydera (471 BOCHHOOOS3aHHBIX W JIMII,
MOJUIeKAIUX IPU3BIBY HA BOCHHYIO CITYkKOY);

— KOIHsl JOKyMeHTa 00 o0pa3oBaHWU, KBaTU(UKAIIMW WM HAIAYUU
CHCUHUANIBHBIX 3HAHUM;

— AHKCTHBIC JIaHHBIC, 3allOJHCHHbIC PA0OTHUKOM IIPH TOCTYIUICHUU Ha
paboTyuiu B mpoiiecce paboThl (B TOM YHCIIe — aBTOOHOTpadusi, CBEJICHUS O CEMEHHOM IOJIO)KECHUU
paboTHUKA, TIepeMeHe paMWIHH, HATWIUH JETCH U VKTUBEHIIEB);

— JOKYMCHTHI O BO3pACTC MAJIOJICTHHUX JeTel u MecTe Uux O6y‘leHI/I${;

— JOKYMEHTBI O COCTOSIHUM 37I0POBbSI JE€T€H M JAPYTrUX pPOACTBEHHHKOB
(BKJTFOYAsI CIIPaBKU 00 MHBAIUIHOCTH, O HAIMYUU XPOHUYECKUX 3a00JIeBaHMUIA);

- AOKYMCHTBI O COCTOSIHMH 3IO0POBbiA (CBGI[CHI/IFI 00 HUHBAJIMAHOCTH, O
OEepeMEHHOCTH U T.I1.);

— WHBIE JIOKYyMEHTBI, KOTOpBIE C YydeTroM chnenuduku paboThl U B
COOTBETCTBUHM C 3aKOHOAATeNbCcTBOM Poccuiickoit ®Denepanuu AOKHBI OBITH HPEAbSBICHBI
pabOTHUKOM MpHU 3aKJIOYEHUH TPYJOBOrO JOTOBOpa WM B NEpUOJA €ro JeHCTBUS (BKIIOYas
MEIUIUHCKUE 3aKIIYEHUs, MpeabsBlsieMble pPaOOTHUKOM NpU TMPOXOXKIEHUH 00s3aTebHBIX
NPEIBAPUTENBHBIX U EPUOANYECKUX METUIIUHCKUX OCMOTPOB);

— TPYAOBOM 10r0OBOD;

— KOIIUU MPUKA30B O MIPHEME, IEPEBOIAX, YBOJIbHEHUN;

— JM4Has KapTouka rno gopme T-2;

— 3asIBJICHUs, OOBSICHUTEIbHBIE U CITy>KEOHbIE 3aIIUCKU PAOOTHHKA;

— JIOKYMEHTBI O TPOXOXKJIEHWU pPAOOTHUKOM aTTECTallid, MOBBIIMICHUS
KBaTH(UKAIIIH;

— WHBIE JOKYMEHTHI, COJIep)Kalllie CBEICHHS O PabOTHUKE, HAXOXKJICHHE
KOTOPBIX B TUYHOM Jiefie pabOTHHKA HEOOXOTUMO JUIsl TOKYMEHTAILHOTO OQOPMIICHUS TPYIOBBIX
MPaBOOTHOIIEHUH ¢ pPabOTHUKOM (BKJIIOYAasi TIPUTOBOPHI Cyda O 3ampere 3aHUMAaThCs
MEJaroru4eckoil AesITeNIbHOCThIO WM 3aHUMATh PYKOBOSIIINAE JOJKHOCTH).

1.5. K mnepcoHanbHBIM JaHHBIM oOydarommxcs, monydaemMbiM OO wu
noexamuM xpanenuio 8 OO B Mopske, NPeayCMOTPEHHOM J€HCTBYIOIIMM 3aKOHOIATETECTBOM
¥ HacTOAIMM II0JIOKEHHEM, OTHOCATCS CIEMYIOLINE CBEAEHNUS, COAEPKAIIMECT B JIMYHBIX JeTax
o0ydJaronuxcs:

— JIOKYMEHTBI, YIOCTOBEPSIIOIINE JINYHOCTh 00yJaroerocs (CBUAETEIbCTBO
OpO’KJIEHUU WJIU TacIopT);

- JAOKYMCHTBI O MCCTC MTPOKHUBAHUSA,
- JOKYMCHTEI O COCTaBE€ CEMbBH,

— MACHOpPTHBIC  JaHHBIC POJUTENIeH  (3aKOHHBIX  IPEJICTaBUTEIICH)
oOyyJaromierocs;

— JOKYMEHTBI O TIOJTy4eHUH 00pa30BaHusl, HEOOXOAUMOTO JUIs MOCTYIICHUS
BCOOTBETCTBYIOIUH KJIacc (JIMYHOE JIEJI0, CIIPaBKa ¢ MPEbIAYIIEero MecTa y4eObl U T.11.);

- MMOJINC MCIUIIUHCKOI'O CTPaxXOBaHU,

- AOKYMCHTBI O COCTOSIHUU 3IO0POBbIA (CBGI[QHI/ISI 00 HHBAJIUJHOCTH, O



HAJIMYUK ~ XPOHMYECCKUX  3a00JieBaHWH,  MEOMIMHCKOE  3aKJIIueHHe 00  OTCYTCTBHUH
IPOTHBOINOKA3aHUHN 7151 00yueHHUs] B 00pa30BaTEIIbHOM YUPEXKIEHUN KOHKPETHOTO BHJA M THUIA, O
BO3MOXKHOCTH H3YUYCHHUS MPEAMETOB, MPEACTABIAIONIMX MOBBIIICHHYIO OMACHOCTD IS 3JI0POBbs U
T.IL);

— JOKYMEHTBI, TIOATBEPKIAIONINE IPpaBa HA JOMOJIHUTEIbHbIE TAapaHTUU U
KOMIICHCAIIUM 110  OMNPEJCICHHBIM OCHOBAHUSIM, MPEIYCMOTPEHHBIM  3aKOHOJIaTE€IhCTBOM
(ponuTeNM-UHBATU/IbI, HETIONHAS CEMbsl, peOCHOK-CUPOTa U T.1I1.);

— UHBIE JIOKYMEHTHI, COJIEpKalllMe NEPCOHAJIbHBIE JAAaHHbIE (B TOM 4YHCIE
CBEJICHUS, HEOOXOAWUMBIC JUISI NPEAOCTaBlICHHs oOOydaromeMycs TapaHTUHd W KOMIICHCAlui,
YCTAHOBJICHHBIX JIEHCTBYIOIUM 3aKOHOAATEIbCTBOM).

PonuTenu (3aKkoHHBIE MPEACTABUTEIN) MOTYT COOOIIUTh UHBIE CBEJEHUS, C KOTOPBIMU
CUMTAIOT HY>KHBIM O3HAKOMUTH PAOOTHHUKOB IIIKOJIBI.

2. OcHoBHBbIE yCJ10BHSI IPOBeIeHUs1 00Pa00TKH MePCOHATBHBIX JaHHBIX

2.1. OOpasoBatenbHass OpraHU3alUs ONpeNesieT 00beM, COJepIKaHUe
o0OpabaTbiBaeMbIX MEPCOHANBHBIX JAHHBIX PAOOTHUKOB M OOYYaIOIUXCs, PYKOBOICTBYSCH
Koncrurynueit Poccuiickoit @enepaunu, TpynoBeiM koaekcoMm Poccuiickoilt @enepanyiu, 3aKOHOM
P® ot 29.12.2012r. Ne 273-®3 «006 ob6pa3zoBanun B Poccuiickoit ®denepanuuy» W HHBIMU
beneparbHBIMU 3aKOHAMM.

2.2. O0paboTKka TEpPCOHANBHBIX TaHHBIX PAOOTHUKOB OCYIIECTBIISIETCS
UCKJIIOUUTENIFHO B LIESAX oOecreueHust COOMI0JCHHs 3aKOHOB M MHBIX HOPMAaTHUBHBIX IPABOBBIX
aKTOB, COJIEHCTBHS paOOTHHKAM B TPYIOYCTPOWCTBE, OOYyYEHHH M TPOIBIKEHUH TIO CIyXO0e, a
TakXke oOecleyeHus JIMYHON 0e30MacHOCTH PAaOOTHUKOB, COXPAaHHOCTH HUMYIIECTBA, KOHTPOJISA
KOJINYECTBA M KAYECTBA BHITIOIHAEMON PaOOTHI.

O6paboTka MepCcoOHANBHBIX JAHHBIX 00YYAIOIIETOCS MOXKET OCYIIECTBISATHCA HCKIIOYUTEIHHO B
Hensax obecneueHus! cOOTIOCHUST 3aKOHOB M WHBIX HOPMATHBHBIX TPABOBBIX aKTOB; COACHCTBHS
oOyyaromuMcsi B 00y4eHHH, TPYAOYCTPOICTBE; o0ecneyeHns UX JUYHOM 0e30MacHOCTH; KOHTPOJIS
KayecTBa 00y4YeHHs U 00ecIIeYeHHs] COXPaHHOCTH UMYIIECTBA.

2.3. Bce  mepcoHanbHBIE  JaHHBIE  PabOTHMKA  IIPEJOCTABIIAIOTCA
pabOTHUKOM, 3a HCKIIOYCHHEM CIIy4aeB, MPEIyCMOTPEHHBIX (enepaabHbIM 3akoHOM. Ecmun
MEepPCOHANbHBIE JaHHbIE PAOOTHHKA, BO3MOXKHO, TMOJYYUTh TOJNBKO Y TpPETbe CTOPOHBI, TO
pabotonaTens 00si3aH 3apaHee YBEIOMUTH OO0 3TOM pa0OTHUKAa M TMOJYYUTh €r0 MUChbMEHHOE
cornacue. Pabotogarens H0KeH COOOMIUTH PAOOTHHUKY O LEJSIX, MPeAroJaraéMbIX HCTOYHUKAX U
Croco0ax TMOJMyYeHHs TEPCOHANBHBIX JaHHBIX, a TaK)Ke O XapaKTepe IMOICKAIIUX ITOTYICHUIO
MEPCOHANBHBIX JAHHBIX M TOCIEICTBUSIX OTKa3a pabOTHHKA JaTh MHCBMEHHOE COTrjache Ha X
MOJTyYCHHE.

2.4, Bce mepcoHanbHbIE JaHHBIE HECOBEPUIEHHOJIETHETO 00YYarOIErocs B
BospacTe 10 14 ser (MaloJIETHEro) MPEJOCTABIAIOTCA €ro POAMTENAMU  (3aKOHHBIMU
HpeﬂCTaBI/ITeHﬂMI/I). Ecmu MEPCOHATIBHBIC JTAHHBIC 06yanOHJ;eFOC${ BO3MOXXHO IOJY4YUTHb TOJIBKO Yy
TPEThEil CTOPOHBI, TO POAMTENU (3aKOHHBIE IIPEACTABUTENM) OOYYaKOIIErocs IOJUKHBI OBITh
yBelmOMIEHEl 00 5ToM 3apaHee. OT HUX JOJKHO OBITH IOJYy4€HO NHMCHMEHHOE COIJIache Ha
IOJIy4EHHE MEPCOHANBHBIX JaHHBIX OT TPEThel CTOPOHBI. Pomureny (3aKOHHBIE IIPEICTABUTEIIH)
00y4Jaronierocst JOKHBI OBITh MPOMH(MOPMHUPOBAHBI O MENAX, MPEANOJaraéMbIX HCTOYHHUKAX HU
crocobax IOJTy4eHHs IEPCOHANBHBIX JAHHBIX, a TAKKe O XapakTepe MOMIEKAIIUX IOTY4EHHIO
TIEPCOHANBHBIX JAaHHBIX M MOCJIEICTBUAX OTKa3a 1aTh MMCHMEHHOE COTIIACHE Ha UX MOIydEHHE.

2.5. OO He nMeeT mpaBa MOIy4aTh U 00padbaThIBaTh MEPCOHAIBLHBIC JaHHBIC
paboTHUKA, 00YYAOIIErocs O €ro MOJUTUYECKHUX, PEIUTHO3HBIX U MHBIX YOSKIECHUSX U YaCTHOMN
KU3HH 0€3 MICHhbMEHHOTO corjacusi pabOTHUKA, POJAUTENCHO0YUYat0merocs.

OO wHe wumeer mpaBa NOJAy4aThb M 00pabaThiBaTh IEPCOHAIBHBIC JAHHBIE pPAaOOTHUKA,
oOydJaromerocss O €ro WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX WU €ro mpodcoro3Hoi
NESITEIbHOCTH, 32 UCKITIOYCHUEM CITy4YaeB, MPEAYCMOTPEHHBIX (heepaabHbIM 3aKOHOM.

2.6. OO BmpaBe OCYLIECTBIATH cOOp, Mepenady, YHHYTOXKEHUE, XpaHEHHE,



UCIOJIb30BaHNE MHGPOpPMAIUU O TMOJUTUYECKUX, PEUTHO3HBIX, IPYIHX YOEkKJACHUSIX U YaCTHOU
KHU3HH, a TaKke WHPOpPMALMW, HAPYIIAOUWIEH TallHy MEpenucKd, Tele(OHHBIX IEPEroBOpPOB,
MOYTOBBIX, TeJerpadHbIX U UHBIX COOOIICHHIA:

- pabOTHHUKA TOJBKO C €ro0 MUCHhbMEHHOTO COTJIACHS WM Ha OCHOBaHHUHU
CyZIeOHOTO pelIeHusI.

— 00y4YaromIerocsi TOJbKO ¢ MUCbMEHHOTO COTJIACHsl POAUTENCH (3aKOHHBIX
Npe/ICTABUTENICH) MAJIOJICTHEr0 HECOBEPIICHHOJIETHET0 OOYYaroIIerocss WM Ha OCHOBaHUU
CyZIeOHOTO PEIIeHUSI.

3. XpaHeHI/Ie, 06p360TKa H UCITOJIL30BAaHUEC MEPCOHAIBHBIX TAaHHBIX

3.1. [lepconanbHble qaHHBIE paOOTHUKOB 1 oOyuatomuxcst OO xpaHarcs
Ha OyMa)XHBIX U 3JICKTPOHHBIX HOCUTENSX, B CIIEHUAILHO PEIHA3HAYCHHBIX JISITOTO
HOMEIICHHUAX, B MECTAX 00ECIICUNBAIOIIHX 3AIIUTY OT

HECaHKI[MOHUPOBAHHOTO JIOCTYTIA.

3.2. B nporuiecce xpaHeHus: epcoOHANbHBIX TaHHBIX PAOOTHUKOB U
oOyuaromuxcsiOO nomKHBI 00ecTeYrnBaThCS:

— TpeOOBaHUS HOPMATHUBHBIX JOKYMEHTOB, YCTaHABIMBAIOIIUX IpaBUIIa
XpaHEeHHUs! KOH(UICHIIUATbHBIX CBEICHHI;

— COXPAaHHOCTb HMEIOIIMXCA JAHHBIX, OTPAHUYEHHME AOCTyNa K HHUM, B
COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit @enepanuu u HacTosmuM [lonoxennewm;

— KOHTPOJIb 32 JIOCTOBEPHOCTHIO U TOJHOTON MEPCOHAIBHBIX JAaHHBIX, UX
peryisipHoe OOHOBIIEHHE U BHECEHHUE 110 Mepe HEOOXOIMMOCTH COOTBETCTBYIOIMXU3MEHEHHM.

3.3. JlocTyn K MepcoHalbHBIM JJaHHBIM pabOTHUKOB U oOydatouuxcsi OO nMeroT:
— JTUPEKTOP;
— 3aMECTUTENN JHUpPEKTOopa IO y4yeOHO-BOCHMTATEIbHOW pabote

(HCpCOHaJ'IBHI)Ie JaHHBIC TOJIBKO pa6OTHI/IKOB, HaxoJdmunXxcs B UX HCNOCPEACTBCHHOM ITOAYUHCHHNH,
110 HaIpaBJICHUIO I[CHTGJ'IBHOCTI/I);

— 3aMEeCTUTENb IUPEKTOpa IO aAMUHUCTPATUBHO-XO3IMCTBEHHOMN paboTte
(mepcoHabHBIE JaHHBIE TOJBKO PAOOTHUKOB, HAXOAAIIUXCS B UX HEIOCPEICTBEHHOM MOJYMHEHNUH,
10 HaIlPaBJICHUIOIEATENBHOCTH);

— KJIACCHBIE ~ PYKOBOAMTENH  (TOJBKO K  TEPCOHAIBHBIM  JIAHHBIM
00y4aroIUXCSICBOETO KIIacca);

— WHBIE paOOTHUKH, ompefenseMble mprukazoMm aupektopa OO B mpeaenax
CBOEH KOMIIETEHITNH.

3.4. [ToMuMO JUI, yKa3aHHBIX B II. 3.3. HAacTOAmEro I10J0KeHHs, MpaBo
JOCTylIa K MEPCOHAIBHBIM JaHHBIM pPabOTHMKOB M OOYYalOIMMXCS HMEIOT TOIBKO JIWIA,
YIOTHOMOYEHHEIE JEHCTBYIONIUM 3aKOHOAATEILCTBOM.

35 .HI/H_[a, UMEIOmME O0O0CTYII K TMCPCOHAJIBHBIM JaHHBIM 00s13aHBI
HCIIOJIB30BAaTh IEPCOHATILHBIC JJAHHBIC pa6OTHI/IKOB n O6yanOHIHXCﬂ JIMIOb B OCJIAX, I KOTOPBIX
OHU OBLTH MpeaOCTABJICHBI:

3.5.1. [TepconanbHble TaHHBIE O0YYAIONINXCS UCIIONB3YIOTCS IS TENeH,
CBSI3aHHBIX c OCYIIECTBIIEHUEM  y4eOHO-BOCIMTATEIHHOIO IMpoliecca.
AnMuHUCTpanusi ¥ negarorudeckue padotHukn OO UCHONB3YyeT NMEepCOHANbHBIC NaHHBIC IS
(I)OpMI/IpOBaHI/DI KJIaCCOB, COCTaBJICHUA yqe6Horo I1J1aHa, COCTaBJICHHUA OTYETOB B BBIIICCTOAIIINEC
opranuzaiuu, GOpMUPOBaHHS Pa3TMYHBIX 0a3 NTaHHBIX, JJIST BO3MOXKHOCTH TIOJJICPKUBATH CBS3b C
POOUTENSIMHA (3aKOHHBIMU TIPE/ICTABUTEISIMH), YUYUTBIBATh OCOOCHHOCTH OOYYAIOMIMXCS MPH €ro
00y4eHUHU ¥ BOCTIUTAHUH.

3.5.2. IlepcoHanbHbIe JaHHBIE PAOOTHUKA MCIOJNB3YIOTCA Ul Lefeil,
CBSI3aHHBIX ~ C  BBIIOJIHCHUEM TPYJIOBBIX byHKIHiA. Anmunuctparus OO HCIONB3yeT
TnepcoHaNbHbIE JaHHBIE, B YACTHOCTH, JUIS pPEIIEHHS BOIPOCOB aTTECTAlMH, (HOPMUPOBAHHUS
y4e0HOTO IUIaHa, COCTABICHUS OTYETOB B BBIICCTOSIINE OPraHU3aIii, (HOPMUPOBAHHS PA3THMIHBIX



0a3 MaHHBIX, TMPOJBIKCHHS PAOOTHHUKOB IO CIyk0e, YCTaHOBJEHHUs pa3Mmepa 3apruiaTel. Ha
OCHOBAHMHU TMEPCOHAJBHBIX JAHHBIX PEIIAeTCcs BOMPOC O JOMycKke paOOTHHKAa K HH(OpMaLuy,
COCTABJISIIONIEH CITY)KEOHYIO TailHy.

[lpy NpUHSTHU pEUICHHUH, 3aTPAardMBArOIIUX HHTEPEChl paOOTHHKA, aJMHUHHUCTPAIUS HE HMEET
IpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX, MOJYYCHHBIX HCKIIOYUTEIBHO B PE3yabTaTe MX
ABTOMATH3UPOBAHHOK 0OpaOOTKHM MJIM 3JIEKTPOHHOTO MOJy4deHus. PaboTomarens Takke HEe BIIpaBe
NPUHUMATh pEIIeHUs, 3aTParuBalOlIMe WHTEPEChl pPa0OTHHKA, OCHOBHIBASCH Ha JIaHHBIX,
JIOMYCKAIOIIUX JBOSKOE TOJIKOBaHWE. B cilydae ecmu Ha OCHOBaHMM TEPCOHAIBHBIX IaHHBIX
HEBO3MOXXHO JOCTOBEPHO YCTaHOBUTHh KaKoOH-muOo (akt, paboTtomarens mpeayaraeT pabOTHUKY
NPEJCTaBUTh MMMCbMEHHBIC Pa3bSICHEHHUSL.

3.6. [lepconanbHble gaHHbIE paOOTHHKA OTPAXKAIOTCS B  JIMYHOU
KapTouke paboTHHKa (hopma T-2), koTopas 3anosiHsAeTCs Mocie U3JaHus NIpUKa3a O ero npueMe Ha
paboty. JInuHbIe KapTOUYKU PAOOTHUKOB XPAHATCS B CIEIHAIBLHO 00OPYJOBAHHBIX HECTOPAEMBIX
mkadax B andaBUTHOM mnopsaake. JIMuHble fena U JIMYHBIE KapTOYKU PaOOTHHUKOB XPAHATCS B
OyMa)XHOM BHJI€ B TamnKax B CHENHAIBHOM ceide, TOCTyll K KOTOPOMY HMEET CEKpeTapb MU
JUPEKTOP LIKOJIBI.

3.7. [lepcoHanbHble JaHHBIE COTPYAHUKOB MOTYT TaKX e XPaHUTHCS B
AJIEKTPOHHOM BHUJIE B JIOKAJbHOW KOMIMBIOTEpHOH ceTu. [locTosHHBIN fgocTyn (B mpenenax cBoei
KOMIIETEHIIMH) K 3JIEKTPOHHBIM 0a3aM JaHHBIX, COJEPKAIIMMIIEPCOHAIBHBIC JIaHHbIE PA0OTHUKOB,
UMEIOT ToJIbKO agMuHucTpanus OO.

Hoctyn napyrux paOOTHUKOB K TE€PCOHAIBHBIM JIaHHBIM OCYIIECTBIISIETCS HA OCHOBAaHUU
MUCHbMEHHOTO pa3pelieHus: pabOTHUKA U PACTIOPSKEHUS JUPEKTOPA IIKOJbI.

3.8. [Maponn gns  goctyma K 21MeKTpoHHOM ©Oaze  maHHbix OO
YCTaHABIUBAIOTCS JTUPEKTOPOM M COOOMIAIOTCA HMHAWBUAYATBbHO COTPYJHUKAM, HWMEIOIIUM
JOCTYII K MEPCOHATILHBIM JAaHHBIM

COTPYAHUKOB. MI3MeHeHne naposaeil MpoUCXOIUT HE pexe, 4eM | pa3 B Tpu Mecsla.

3.9. KonupoBare ¥ JenaTe BBIIUCKM U3 TEPCOHAIBHBIX JaHHBIX
pabOTHUKA pa3pelraeTcss HCKIIOYUTENbHO B CIYKEOHBIX IIeNIIX C MUCBMEHHOTO pa3penieHHs
pabotHuka u qupexropa OO.

3.10. IlepcoHanbHble 1aHHBIE 00YYAIOIIErOCsl OTPAXKAIOTCS B €r0 JINYHOM
Jiesie, KOTOpOE 3alojHsIeTCs I0CiIe W3laHus npukaza o ero 3auucieHus BOO. Jlnunble nena
oOyyaromuxcsi B andaBUTHOM MOpsiIKE POPMHUPYIOTCS B MalKax KJIacCOB, KOTOPHIE XPaHSTCS B
crienMaibHO 000pYJ0BaHHOM IIKady, TOCTYI K KOTOpoMy uMeeT aaMuHucTpanust OO u KinaccHble
PYKOBOJUTEIH.

3.11. Benenue IMyHBIX A€ U OTBETCTBEHHOCTh 33 COXPAHHOCTH JIMYHBIX
JIEJT BO3JIOKEHO Ha KJIACCHBIX PYKOBOJUTEIEH.

3.12. YactuuHo cBefieHHs 00 00yJaromuxcs coiepkKarcs B KOMITbIOTEpE.

3.13. [lepconanbHble JaHHBIE OOYYAIOMIMXCS MOTYT TaK)Ke XPaHUTHCS B
JIEKTPOHHOM BHJIE B JIOKAJIBHON KOMIIBIOTEPHOH ceTH. IIpaBo mosiHOTrO A0cTyna K 3JI€KTPOHHBIM
6azam JTAaHHBIX, coJiepKaluM MepCOHANIbHBIE JaHHbIE 00YJaromMXcs, UMEET

aaMuHucTpaims. OcTanbHble MeAaroruyeckue pabOTHUKM HMMEIOT JOCTYH TOJBKO K TOU
uH(pOopMalii, KOTOpast UM HeoOX0uMa BIpeeIax UCIIOIHEHHSI UX JTIOJDKHOCTHBIX 00s3aHHOCTEH.

3.14. [Taponu mocTyna K 6a3e JaHHBIX YCTAHABJIHMBAKOTCS JAUPEKTOPOM M
COOOMIAIOTC MHIMBHMAYaIbHO pAa0OTHUKAM, HMMEIOMIUM JOCTYI K IEPCOHANBHBIM JaHHBIM
COTPY/IHUKOB.

315 KOHI/IpOBaTB n JCJaTb BbINIUCKKW U3 TMCPCOHAJIBHBIX JaHHBIX
06yqa101unxc;1 pa3pemacTCsa MCKIHOYUTCIIBHO B CHy)Ke6HBIX nesix € MUCbMCHHOI'O paspCUICHUA
ponuteneil (3aKOHHBIX TpeacTaBuTeneii) u qupexropa OO.

4, Ilepenaua nepcoHANBLHBIX JAHHBIX

4.1. [Ipu mepemaue MEepCOHANBHBIX AAHHBIX PAOOTHUKOB M OOYYArOIIMXCS
OO ppyrum ropuandeckuM U ¢puszndeckuM miam OO 1omKHA COONI0IATh CIeTYIOIUeTPEOOBAHNS:



41.1. I[TepcoHabHbIE JaHHBIE PA0OTHHKA, 00YYAIOMIErOCs HE MOTYT OBITh
COOOIIEHBI TPEThEH CTOPOHE 0O€3 TMUCHLMEHHOTO COrjlachs pabOTHHMKA, POAMTENEH (3aKOHHBIX
TIpeNCTaBUTENEH) HECOBEPIIEHHOIETHETO (MAJIOJNIETHET0) OOYYaromEerocs, 3a HCKIKOYEHHEM
CITy4aeB, KOTJd 3TO HEOOXOIUMO st

MPEIyNpexKACHUs YrPO3bl )KU3HU U 3/I0POBbI0 PAOOTHHKA , O0YUAIOLIErocs, a TAaKXKE B CIydasx,
YCTaHOBJICHHBIX (peIepaibHBIM 3aKOHOM.

4.1.2. Jluma, TOnydYaromue IEPCOHANbHBIE JaHHBIE pabOTHHKA,
00y4aroNIerocs JOILKHEI IIPEIYIPEKAATLCA O TOM, YTO 3TH JaHHBIE MOTYT OBITH HCIIOIb30BaHbI
JIUIIb B HENSX, Ul KOTOPBIX OHM coobmeHbl. OO n0mkHa TpeOOBaTh OT 3THX JIMI[ OATBEPKICHHUS
TOrO, YTO 3TO MPABWJIO COOMIOAEHO0. JIuIa, MOdydarole NEPCOHATbHBIE JaHHBIE PabOTHHKA,
oOyuaromerocs o00s3aHbl COOMIONATE PEXUM KOH(DHMICHIMAILHOCTH. J|aHHOE MOJOKEHUE He
pacnpocTpaHseTcss Ha 0OMEH NEepPCOHANbHBIMU JAHHBIMUA PA0OTHUKOB B IOPSIKE, YCTAHOBJICHHOM
(eepanbHBIMU 3aKOHAMM.

4.2. [lepenaya mepcoHanbHBIX JAaHHBIX PAOOTHHKA, OOY4YaIOLIErocs €ro
MPEACTABUTEISIM ~ MOXET  OBITh ~ OCYIIECTBJIEHAa B  YCTAaHOBJICHHOM  JCHCTBYIOIIUM
3aKOHOJIaTEJILCTBOM IIOPSJIKE TOJBKO B TOM OOBEeMe, KOTOpPBIH HEOOXOAWM JJIs BBIMOJHEHUS
YKa3aHHBIMH TIPEJICTABUTEISAMH X (DYHKITHI.

5. IIpaBa pa0oTHHUKOB, 00y4YAKIIMXCH HA 00ecrieYeHne
3alUTHINEPCOHATbHBIX TaHHBIX

51 B esax O6€CH€‘~I€HI/I$I 3al0UTHI HECPCOHAJIIBHBIX JAHHBIX, XPaHANIUXCIA B
0O, paboOTHUKH, POIAUTENTN (3aKOHHBIC TIPEJCTABHTEIN) MAJOJCTHETO HECOBEPIICHHOJICTHETO
oOyuJaromierocsi, UMEIOT MpaBo:

5.1.1. [Tosy4ath MoHy0 HHGOPMAIUIO O CBOUX TEPCOHAIBHBIX JAHHBIX U
nxo0paboTKe.
5.1.2. CBOGOIHOrO GECIIATHOrO JOCTYNAa K CBOMM  IEPCOHAIBHBIM

JAHHBIM, BKJIIOYas IMpaBO Ha IOJyYeHHE KOMHMM JII0OOW 3ammcu, cojepialleidl NepcoHalbHbIe
JaHHble Pa0OTHMKA, 3a HMCKJIIOYEHHEM CIIy4aeB, MPEJyCMOTPEHHBIX (elepaibHbIMU 3aKOHAMHU.
[Tony4yenne ykazaHHOW MH(QOpPMALUU O CBOMX IEPCOHAIBHBIX IAHHBIX BO3MOYKHO NpPU JIMYHOM
oOpaiieHun paOOTHHMKA, pOJAUTENEeH (3aKOHHBIX NPEACTaBUTENEH) — K OTBETCTBEHHOMY 3a
OpraHU3alUI0 U OCYIECTBICHUE XPaHEHHs IEPCOHATbHBIX JaHHBIX pAOOTHHUKOB.

5.1.3. TpeboBath 00 HCKIIOUEHHWH WU HWCIPABICHUN HEBEPHBIX WU
HETOJIHBIX TIEPCOHANIBHBIX JAHHBIX, & TAK)KE JaHHBIX, 00paOOTaHHBIX C HapylIeHWEeM TpeOoBaHUM
NEHCTBYIONIETO 3aKOHOAATENIhCTBA. YKa3zaHHOEe TpeOoBaHHE JIOIDKHO OBITH  OGOPMIIEHO
MMMCbMEHHBIM 3asiBJieHHeM paboTHHKa Ha uMs aupekTopa OO.

IIpu otkaze mupexkropa OO HCKIIOUNTH WM HCIPABUTH MEPCOHAIBHBIC JaHHBIC PAaOOTHHKA
pabOTHUK, POJUTENb, 3aKOHHBIM MpPEICTaBUTENIb HECOBEPIIEHHOJIETHErO O0YyYarolerocss uMeeT
MpaBO 3asiBUTh B MUCbMEHHOM BuJE nupekropy OO cBoeM Hecoriacuu, ¢ COOTBETCTBYIOLIUM
000CHOBaHHEM Takoro Hecoryacus. IlepcoHanbHbIE NaHHBIE OIEHOYHOIO XapakTepa paOOTHUK,
pPOIUTENb, 3aKOHHBIA MPEACTAaBUTENh HECOBEPIICHHOJETHETO OO0YyJaromerocss HMeEeT TpaBo
JTOTIOJTHUTD 3asIBJICHUEM, BBIPAXKAIOIIUM €0 COOCTBEHHYIO TOUKY 3PEHHS.

5.14. Tpe6oBate 06 msBemennun OO Bcex IMI, KOTOPHIM paHee ObLIM
COOOIIEHEI HEBEPHBIE WM HEIOJHBIE MEPCOHANBHBIE JaHHbIE PAaOOTHHKA,

06yqalomer0C$[ 000 Bcex MMPONU3BCACHHLIX B HHUX HCKIIIOYCHUAX, HCIIPABICHUAXHUIIN
JOITIOJIHCHUAX.

5.1.5. OGxanoBath B Cyjae JHOObIE HENPABOMEPHBIE IEHCTBUS WM
oesnerictBust OO npu 00pabOTKE U 3aIIUTE €r0 EPCOHABHBIX JIAHHBIX.

6. O0s13aHHOCTH CYy0bEKTa MEPCOHATBLHBIX JaHHBIX 110
00ecrneYeHUuI0I0CTOBEPHOCTH €ro MePCOHATbHBIX JAHHBIX
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pabOTHUKHK OOS3aHBbI:

6.1.1. IIpu mpueme Ha pabory B OO mnpeAcCTaBIsATh YIMOJTHOMOYCHHBIM
pabotnukam OO 1ocTOBepHBIE CBEACHHA O cebe B MOpsAKe U o0beMe, IMPeITyCMOTPEHHOM
3aKoHoJaTenbCcTBOM Poccuiickoit denepannu.

6.1.2. B ciydae u3sMeHeHHs MepCOHANBHBIX TAaHHBIX PA0OTHHKA: (haMUIIHS,
UMs, OTYECTBO, /PEC MECTa JKHUTEIBCTBA, IACIOPTHBIC TaHHBIC, CBeIEHHs 00 0Opa3oBaHMH,
COCTOSAAHUH 310POBbA (BCHCI[CTBI/IG BBIABJICHHUSA B COOTBCTCTBHHM C MCAMIIMHCKHM 3aKJIHOYCHUECM
IPOTUBOIIOKA3aHUH ISl BBITIOIHEHHUS PAOOTHUKOM €ro JOKHOCTHBIX, TPYJOBBIX OOSI3aHHOCTEH M
T.11.) COOOIIATh 00 3TOM B TeUeHHE 5 pabOUYNX AHEH C JaThl UX U3MEHEHHH.

6.2. B uensx obecredeHus JOCTOBEPHOCTH HEPCOHAIBHBIX JAHHBIX
00yyJarouuxcsi:
6.2.1. PoauTeny, 3aKOHHBIE MPEACTABUTENN HECOBEPIIEHHOJNETHUX

obyvaronuxcsi npu npueme B OO TOpemoCTaBISAIOT  YNOJHOMOYEHHBIM paboTHukam OO
JIOCTOBEPHBIE CBE/ICHUS O ce0€ 1 CBOMX HECOBEPILIEHHOIETHUX JETSX.

6.2.2. B cnydyae u3MeHeHUs CBEACHUN, COCTABJISIONIMX MEPCOHAIBHBIC
JaHHble  OOydaromierocs, poauTenud (3aKOHHBIE MPEACTABUTENHM) HECOBEPIICHHOJETHETO
oOydaromerocss B Bo3pacte Jo0 14 Jyer o0s3aHbl B TEYCHHE Mecsla cooOmuTh 00 3TOM
yIoJIHOMO4YeHHOMY paboTHUKY OO.

7. OTBeTCTBEHHOCTD 32 HapyumIeHHE HACTOAICI0 MMOJIOKCHUSA

7.1 3a  HapymieHwe — mopsiaka — obopabotku  (cObopa,  XpaHeHwus,
WCIIOJIb30BaHUs, PACIIPOCTPAHEHUS U 3aIUThI) MIEPCOHAIBHBIX JAHHBIX TOJHKHOCTHOE JIUIO0 HECET
aJIMHUHHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C JIEUCTBYIOIIMM 3aKOHOJATEIHCTBOM.

7.2. 3a HapylleHUE NPaBUJ XPAaHEHHUS M HCIOJIb30BaHUS MEPCOHATBHBIX
JAHHBIX, TIOBJIEKIIEE 3a COo0OM MarepuandbHBIM yiiepd paboTomaTento, paOOTHUK HECET
MaTepuaIbHyI0 OTBETCTBEHHOCTh B COOTBETCTBUU C JICHCTBYIOIIUM TPYIOBBIM 3aKOHOAATEITLCTBOM.

7.3. MartepuanbHblii  ymiepO, HAHECEHHbI CyOBEKTYy MepCOHAIBHBIX
JIAaHHBIX 34 CYET HEHAMJIEKALIETO XPAHEHUS U UCIOJIb30BAaHUA IIEPCOHAIBHBIX JAaHHBIX, MOMJIEKUT
BO3MEILICHUIO B ITOPSJIKE, YCTAHOBIEHHOM JECHCTBYIOIUM 3aKOHOIATEIbCTBOM.

7.4, OO BhopaBe OCYyLIECTBIATh 0€3 YBEIOMIIEHUS YHNOJIHOMOYEHHOI'O
opraHa IO 3alUTe IMpaB CYOBEKTOB NEPCOHANBHBIX JAHHBIX JHIIb OOPaOOTKY CIETYIOLINX
NEPCOHAIbHBIX JAHHBIX:

— OTHOCSIIUXCS K CyOBEKTaM MEPCOHATBHBIX JTAHHBIX, KOTOPBIX CBS3BIBAIOT
corepaTopoM TPYAOBbIE OTHOIICHUS (PaOOTHUKAM);

— MOJIYUYCHHBIX OII€pATOPOM B CBA3U C 3AKIIFOYCHUCM OOIOBOpA, CTOpOHOﬁ
KOTOPOIr'0o SABJISICTCA CYG’BCKT MEPCOHANIBHBIX NAaHHBIX (O6y‘-I&IOIJ.[HI>iCH n I[p.), €CJIM ICPCOHAJIbHBIC
JaHHBIC HE pacCIpOCTPaHAIOTCA, a TAaKXKEC HC NPCAOCTaBIAIOTCA TPETHUM JIMLAM 0e3 cormacus
CY6’bCKTa MEPCOHANIBHBIX TAHHBIX U UCIOJIB3YHOTCA OIICPATOPOM HCKIFOYHUTCIBHO JJISI UCIIOJITHCHUA
YKa3zaHHOI'O JOTr0oBOpa U3aKIIIOYCHUS JOTOBOPOB C Cy6T)CKTOM NEPCOHAIBHBIX JAaHHBIX,

- SABJIAIOIINXCA 06H_[eIIOCTy1'IHLIMI/I MNEpCOHAIbHBIMU JJAHHBIMU,

— BKJTFOYAIONTUX B c€0s TOJBKO (haMHIIMK, UMEHAa M OTYECTBAa CYOBEKTOB
MEPCOHANIbHBIX TAHHBIX;

- HEOOXOMMBIX B IEJISIX OJJHOKPATHOT'O MPOITyCcKa CyOheKTa MepCOHATbHBIX
JAHHBIX HA TEPPUTOPHIO 00Pa30BATEIILHOTO YUPEIKACHHUS WA B HHBIXaHAIOTUYHBIX TICTISIX;

—BKJIFOYCHHBIX B HH(POPMAIIMOHHBIE CHUCTEMBI IEPCOHANBHBIX JaHHBIX, HWMCIOLIHE B
COOTBETCTBUM C (peliepalbHBIMH 3aKOHaMH cTaryc (emepanbHBIX aBTOMAaTH3HMPOBAaHHBIX
UHQOPMAIIMOHHBIX CHCTEM, a TaKKe B TIOCyJapCTBEHHbIE HH()OPMALMOHHBIE CHCTEMBI
IEPCOHANIBHBIX ~ JaHHBIX, CO3JaHHbIE B IIEIAX 3alIUTHl OE30MAaCHOCTH TIOCYAapCTBa H
OOIIECTBEHHOTO TMOPSIKA;

— oOpabaTeiBaeMbIX 0€3 MCIIOJIB30BAHUS CPEACTB aBTOMATH3allUd B
COOTBETCTBUHU ¢ (efepalbHBIMA 3aKOHAMH WM WHBIMH HOPMATHUBHBIMH ITPABOBBIMH aKTaMH



Poccuiickoit ®enepanuu, yCTaHABIMBAIOIMIUMH TpeOOBaHUS K oOecrmeueHuro Oe30MmacHOCTH
NEPCOHANBHBIX JAHHBIX NMPH HUX 00pabOTKe M K COOJIOJCHHMIO MpPaB CYOBEKTOB INEPCOHATBHBIX
JTAHHBIX.

Bo Bcex ocranbHbIxX ciydasx omnepatop (aupexkrtop OO u (WiM) yrnoJIHOMOYEHHBIE UM JIMLA)
00s13aH HalpaBUTh B YIIOJIHOMOYEHHBIH OpraH IO3alIUTe MpaB CyOBbEKTOB MEPCOHAIBHBIX JaHHBIX
COOTBETCTBYIOILIEE YBEIOMIICHHE.



