l' S 3 & uHeﬂuéCKm H.H.
'.pukfza* Na:é m «Ijj» uronst 2024 2.

S

TTopsiI0K 03HAKOMJIEHHSI YYACTHHKOB 00pa3oBaTeib ) npouecca ¢ J0KyMeHTaMH
MYHUIIUNITAJIBHOM BIO/IKETHOM OBIIEOBPA30OBATEJIBHOM
YYPEXIAEHUHU «IHKOJIA Ne 16 'OPOJA TOPE3A»

1. O0ue moJoKeHus

1.1. Hacrosimuii mopsinok pazpadoTad B cOOTBETCTBUU ¢ M. 18 4.1 cT. 34, 4. 2 cT. 55 denepansHOro 3akoHa
ot 29.12.2012 Ne 273-®3 «O6 obpa3zoBanuu B Poccuiickoit deneparumy», [lopsakom mnprema Ha oOydeHue
no o0pa3oBaTeNbHBIM IMPOrpaMMaM HadaJbHOTO OOIIEro, OCHOBHOIO OOIIEr0 W CPeIHero oOIero
o0pa3oBaHus1, yTBepKAeHHOro npukazom Munmpocsenienus P® ot 02.09.2020 Ne 458, mocTaHOBIEHUEM
[IpaBurensctBa P® ot 20.10.2021 N 1802 "OO6 yrtBepxkaenuu IlpaBun pa3merieHuss Ha
ounmanbHOM caiite 00pa30BaTEIbHON OpraHu3aluy B HTHPOPMALMOHHO-TEIEKOMMYHHUKAIMOHHON
cetu "MHTepHer" u oOHOBieHus uHpopManuu 00 00pa30BaTENbHONW OpPraHU3aIMM, a TAKXKE O
IPU3HAHUM YTPATUBILMMU CUJIY HEKOTOPBIX AKTOB U OTHAEIbHBIX IIOJOKEHUN HEKOTOPBIX aKTOB
[IpaBurensctBa Poccuiickoit @enepanun", IIpukazom PocoOpuanzopa ot 14.08.2020 N 831 "O06
yTBepkIeHH TpeboBaHMid K CTPYKType O(UIMAIbHOrO caidTa 00pa3oBaTeNbHOM OpraHu3ali B
UH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHOW cetn  "MHTepHer" u <¢dopmaTy NpeAcTaBICHUS
uHpopManuu", yCTaBOM M JIOKAJbHBIMH HOPMAaTUBHBIMU aKTaMH 0Opa30BaTEIbHOIN OpraHU3aluu
U pEeTyJIMpyET MNOPAAOK O3HAKOMIICHUSA 3aWHTCPCCOBAHHLIX JIMI[, B TOM 4YHCJIC NOCTyHaromux B HEEC, C
JIOKYMEHTaMu 00pa30BaTeIbHON OPraHU3allii, B paMKaX OTBEICHHBIX UM KOMIICTCHITUH.

1.2. Tlopsinok siBNsieTCS JIOKaIbHBIM HOPMAaTUBHBIM aKTOM 00pa30BaTelbHOM OpraHu3aluy.
1.3. Anpec HaxOXAeHUs TOKyMEHTOB 00pa30BaTeIbHOM OpraHu3aluu:

2. llenu o3HaAKOMJIEHHS € IOKYMEHTAMH 00pa30BaTeIbHOI Oprann3anuu

2.1. lensMu 03HAKOMJICHHS 3aMHTEPECOBAHHBIX IHUI[ C JOKYMEHTaMH 00pa30BaTeIbHOU
OpTaHH3AIUH SIBIISICTCS:

- UCTOJTHEHHE HOPM JEHCTBYIOIIETO 3aKOHOJATENbCTBA, B YaCTHOCTH TapaHTHUPOBAHHOTO
IpaBa Ha MOJyYeHUE JOCTOBEPHOW MH(OPMAIIHH O JIEATEITPHOCTH 00pa30BaTeIbHON OpraHU3aIiH;

- opranu3anus 3¢(HEeKTHBHOTO BIMIOTHCHHS YCTABHBIX 3a/1a4 OPTaHU3AIINH;

- o0ecrieuyeHre BO3MOXHOCTH 3aWHTEPECOBAHHBIM JIMIIAM B 03HAKOMJICHUHU C JIOKYMCHTAMH
00pa3zoBaTeNbHON OpTraHU3aIH B JIIOOOE BpeMs.

2.2. B coorBercTBUHU C 1. 18 4. 1 cT. 34 denepanbHoro 3akona ot 29.12.2012 Ne 273-®3
«O06 o6pazoBanun B Poccuiickoit denepanum» 0OyYarONIMMCS TPEAOCTABIAIOTCS TPABO HaA
03HAKOMJICHHE CO CBUJIETEIHCTBOM O TOCYJIaPCTBEHHOMN PETUCTPAIUH, C YCTAaBOM, CO CBEACHUSIMH O
JaTe  TPEJOCTaBIEHUS U PETHCTPAIMOHHOM  HOMeEpe JIMIEH3UM Ha  OCYyIIEeCTBICHHE
00pa30BaTeNbHON NEATEeIHbHOCTH, CBUICTEIHLCTBOM O TOCYJIAPCTBEHHON aKKpEAUTAINU, C YI4eOHOH
JIOKYMEHTAIueH, IPYTUMHU JTOKYMEHTaMH, PETJIAMEHTHPYIOIIMMH OPTaHU3alUI0 U OCYIIECTBICHUE
00pa3oBaTeNbHON JAEATEIFHOCTH B 00pa30BaTEIbHON OpraHN3aIiii.

2.3. B cootBercTBUH ¢ 1. 3 4. 3 cT. 44 DenepanbHoro 3akoHa ot 29.12.2012 Ne 273-03 «O06
obpazoBanmu B  Poccumiickoii =~ ®Dexepanum»  poaWTeNd  (3aKOHHBIE  TMPEJICTABUTEIIH)



HECOBEPLICHHOJIETHUX OOYYaloIIMXCsl MMEIOT IPaBO 3HAKOMUTBCS C YCTaBOM OpraHU3allH,
OCYILECTBIIAIONIEH 00pa30BaTENIbHYIO JESATEIBbHOCTb, CO CBEJEHHUAMU O JAaTe MPEJOCTaBICHUS U
PETUCTPAllMOHHOM HOMEpE JIMIEH3MM Ha OCYIIECTBIEHUE OOpa30BaTENbHONW JESATEIbHOCTH,
CBUJIETEJIbCTBOM O T'OCYJIaPCTBEHHOM aKKpEIUTALUHU, ¢ Y4eOHO-IPOrpaMMHOIN TOKyMeHTauueil u
JIPYyTUMH JOKYMEHTaMH, PETJIaMEeHTHPYIOIMMHU OPTaHU3aIMI0 U OCYIIECTBICHUE 00pa30BaTeIbHON
JACATCIIbHOCTH.

2.4. Komuu yka3aHHBIX JOKYMEHTOB pa3MeEUIalOTCs Ha caiite oOpa3oBaTeabHOU
opranusanuu B cetu MlHTepHeT no aapecy:

3. llopsiaok 03HAKOMJIEHHUS € IOKYMEHTAaMH 00pa30BaTeJIbHOI OPraHu3auuu Npu
npueMe Ha o0y4eHue

3.1. Ilpu npueme peGeHka Ha o0y4yeHHE B 00pa30BaTEIbHYIO0 OPraHU3alMIO €ro poauTeNeit
(3aKOHHBIX TPEJCTABUTENICH) 3HAKOMSAT C JIMIEH3WEH Ha OCYIIECTBICHHE 00pa3oBaTeIbHON
JeSITeIbHOCTH, CBHJETEIBCTBOM O TOCYNAapPCTBEHHOW AaKKPEIUTALMH, YCTAaBOM OOpa3oBaTEeNbHOU
OpraHM3ali, O 4YeM JeNaeTcsl COOTBETCTBYIOLIAS 3allMCh Ha 3asiBJICHUM O NpueMe pedeHKa B
00pa30BaTeNIbHYI0 OPraHU3alHIO, 3aBEPSIEMYIO MOJIUCHIO 3asIBUTEIS.

3.2. OZHOBPEMEHHO 3aMOJHAETCA U MOJANMCHIBAECTCS NMHCbMEHHOE COIIACHE 3asBHUTENS Ha
00paboTKy MepcoHANbHBIX JAHHBIX 3aSBUTENS U MEPCOHAIBHBIX JaHHBIX peOeHKa, MPeCTaBIAETCS
uHpOpMaLUs O MecTe XpaHeHHs JOKYMEHTOB, 3aTparMBalOlIMX HHTEPECHl yYaCTHHUKOB
00pa30BaTeNIbHBIX OTHOIIECHUI U MOPSIIKOM O3HAKOMJICHUS C HUMH.

3.3. IIpu npueme Ha oOyueHHe B MEPBBIN Kilacc 00pa3oBaTeNbHAasi OPraHU3aIsl pa3MelaeT
Ha o¢uIMaIbHOM caiite B cetn MHTepHeT WHPOpMAaNNIO, NPEAYCMOTPEHHYIO IEHCTBYIOIIMM
3aKOHOJATEILCTBOM:

- W3JaBacMbI He MO3JHee |5 Mapra TeKyllero roja pacHoOpsAUTEIbHBIA aKT oOpraHa
MECTHOI'O0 CaMOYIIPaBJICHHUs] MYHULIUMIIAIBHOIO paiioHa, MyHHUIMIIAILHOTO OKPyTa MM TOPOJCKOTO
OKpyTa MO PEelIeHHI0 BOIIPOCOB MECTHOTO 3HAaUeHUsI B cepe 00pa30oBaHUsI HIIM PACTIOPSAUTEIbHBIH
aKT opraHa HCIIOJHUTEIBHOW BIacTH cyObekTa Poccuiickoit denepanuiv, OCYIIECTBISIOMIETO
roCyJJapCTBEHHOE yIpaBlieHHEe B cdepe o00pa3oBaHMs, O 3aKperyieHMH o00pa3oBaTelbHbIX
OpraHM3alMii 3a COOTBETCTBEHHO KOHKPETHBIMM TEPPUTOPHSIMH MYHHULMIAIBHOIO pailoHa
(MyHULIMIIAIIBHOTO OKpYTa, FOPOJICKOr0 OKpyra) mwin cyowsekra Poccuiickoit @enepanuu B TeueHUe
10 kaneHapHBIX JHEH C MOMEHTA €T0 U3JAaHUs;

-noipoOHyI0 WH(MOpPMAIMIO O TIpaBWJaX W CMoco0ax MOJayd 3asBJIICHHs O TMpHUEMe Ha
o0ydeHue Mo mporpaMmam, pealn3yeMbiM OOpa30BaTeNbHON OpraHu3aiuei, GOpMbI U CIOCOOBI
MOJTyYeHUs JOMOIHUTENBHON HHPOPMAIIUN U KOHCYIbTAIU;

- TMpuUKa3 O mpueMe Ha oOydeHue Mo 0oOpa3oBaTeNbHBIM MPOrpaMMaM, peaau3yeMbIM B
00pa3oBaTeNbHON OpraHU3aINH;

- MHYI0 MH(QOPMALMIO, pa3MelIeHne KOTOpoil TpeOyeTcs B COOTBETCTBUU C JAECHCTBYIOLIUM
3aKOHOAATEIbCTBOM, aKTaMHM OpPraHoB, pEaIM3YyIOIIUX TOCYJIapCTBEHHYIO 00pa30BaTENIbHYIO
MOJIUTHUKY .

3.4. KiaccHple pyKOBOAMTENIM M JAPyrHe, YINOJHOMOYEHHBIE aJMUHHCTpanuen
00pa3oBaTeNbHON OpraHU3aIu JIMIA, WHPOPMUPYIOT OOyJaromuXxcs, poAUTeNed (JIul, uX
3aMEHSIIOIIMX) O TMPHUHATHIX JOKAJIbHBIX HOPMATHUBHBIX aKTaX Ha KIJIACCHBIX YacaX, cOOpaHUsIX
00y4aromuxcs, poAUTEIbCKUX COOpaHuaX. B mpoTokonax MpOBOAMMBIX MEPONPUATUIN JenaeTcs
OTMETKa 00 O3HAaKOMIJIGHMM NPUCYTCTBYIOIIUX C JOKYMEHTAaMH WM TPHIAraeTcss JHCT
HPUCYTCTBYIOIIUX C UX COOCTBEHHOPYYHBIMH MOIHCSIMHU.



4. Ilopsinok 03HAKOMJICHHUS € JIOKYMEHTAMH 00pa30BaTeJIbHOI OPraHu3anuu Npu
npueme Ha padory

4.1. Ilpu npuéme Ha paboTy B 00pa3oBaTeNbHYI0 OpraHU3alMi0 paboTojarenb 00s3aH
O3HAKOMUTH paOOTHUKA 10 MOANHUCAHUSA TPYJIOBOrO JIOTOBOpPA CO CIEAYIOUIMMHU JIOKAJIbHBIMU
HOPMAaTUBHBIMM aKTaMU, HETIOCPEJICTBEHHO CBSA3aHHBIMU C €r0 TPYAOBOM NEATENBHOCTBIO (4. 3 CT.
68 TK PD):

- IOJKHOCTHAsl UHCTPYKLUS;

- IpaBWJia BHYTPEHHETO TPyA0BOro pacnopsaka (4. 3 cr. 68 TK PO);

- KOJUJIEKTUBHBIH JI0TOBOD;

- moJjoxkeHue 06 oruiate Tpyaa (cr. 135 TK Pd);

- IpaBUJIa U UHCTPYKLHUS 1O oxpaHe Tpyaa (cT. 212 TK PD);

- IpaBUJIa XpPaHEHUsI U UCIIOJIb30BaHUs IEPCOHANIBHBIX JaHHBIX paboTHUKOB (cT. 87 TK PD);

- UHBIE JIOKaJbHbIE HOPMAaTHBHBIE AaKTbl, HENOCPEICTBEHHO CBS3aHHBIE C TPYIOBOU
JeSITeIbHOCTBIO TPUHUMAEMOT0 Ha padoTy.

4.2. ®axkT O3HAKOMJICHUS NPUHUMAEMOro padOTHUKA C JOKYMEHTaMH 00pa30BaTeIbHOU
opraHu3anui GUKCUPYETCS JTUIHON MOAMKUCHI0 pabOTHHKA.

S. Ilops/10Kk 03HAKOMJIEHUS € JOKYMEHTAMU 00pa30BaTe/IbHOM OPraHu3alii B HHBIX
cIy4asix

5.1. O3HakoMJieHHE C JOKyMEHTaMU 00pa30BaTENbHON OpraHM3allul 3auHTEPECOBAHHBIX
JIMILI, MOXET MPOMCXOIUTh: B CIEAYIONMX (hopMax:

- HENOCPEICTBEHHOT0 WH(GOPMHUPOBAHUSA NPU JIMYHOM IPHCYTCTBUU 3aMHTEPECOBAHHOTO
JWLA;

- HalpaBJICHUS KOIMH JJOKYMEHTa AJIEKTPOHHOH ITOYTOH Ha aJipec 3aMHTEPECOBAHHOTO JINIIA,
cpeAcTBaMH MOOWJIBHOM CBSI3M WJIM 3JIEKTPOHHOTO JTOKYMEHTO00OpOTa OpraHHM3alliH, €CIH
HocjeIHee JOCTYITHO 3aMHTEPECOBAHHOMY JIMILY;

- HaIpaBJICHUs KOIMU JOKYMEHTa B pOpME NOYTOBOIO WM TeslerpapyHOro OTIPABICHHUS.

5.2. @akr HampaBI€HUS 3aMHTEPECOBAHHOMY JIMIly JOKYMEHTa (ero KOIHH)
00pa3oBaTeNIbHONW OpraHU3alMM PAacleHUBAETCS KaK HaJJIe)Kallee BBIOJHEHHE O0s3aHHOCTEH IO
O3HAaKOMJICHUIO 3aMHTEPECOBAHHOTO JIUIA C IOKYMEHTOM.

5.3. B caywasx npuema Ha paOOTy, M3MEHEHUH YCIOBUH TpPyAOBOIO JOTOBOpa, HHBIX,
BO3HHUKIIUX TIpU OOCTOSATENHCTBAX, TPEOYIOMUX JIMYHOTO O3HAKOMJICHHS C JIOKYMEHTOM
00pa30BaTENFHON OPraHW3ALNK, 3aWHTEPECOBAHHOE JIMIO IPUTJIAMIACTCS B COOTBETCTBYIONILYIO
CTPYKTYpPY OpraHU3alMy AJsl 03HAKOMIIEHUS ¢ JOKYMEHTOM U €ro MOJIMUCAHUS.

5.4. CoTpyIHUK, NPOBOAAIIMI O3HAKOMJIEHHE C JOKYMEHTOM, JOJDKEH O00eClednuTh
3aMHTEPECOBAHHOMY JIUIY BO3MOXKHOCTh IOJIy4E€HHUS! KBATU(DUIMPOBAHHBIX PAa3bICHEHHUH MO BCeM
BO3HHKIIIUM B X0JI€ POYTEHHUS TOKYMEHTA BOIIPOCAM.

5.5. @aKT 03HAKOMJICHHSI C JOKYMEHTOM (pUKCcHpyeTcsl TM00 Ha KOMUHU JTIOKYMEHTa, JIN0O B
npuiIaraeMoM K HEMy JIUCTy O3HAKOMJICHHS, JIMOO B KypHaje O3HAKOMIIEHUS C JIOKAJIbHBIMU
HOPMAaTUBHBIMU aKTaMU 00pa30BaTeNIbHOM OpraHu3aluu.

5.6. 3anuch 00 03HAKOMIIEHUU C JOKYMEHTOM JOJDKHA COJEPKaTh CIEAYIOIIUE PEKBU3HUTHI:
HalMEHOBAaHUE JIOJDKHOCTH JIMIA, 3HAKOMMBILETOCs € JIOKYMEHTOM; €ro HOJMHCh; paciin(poBKY
HOJMKCH; ATy 03HAKOMJICHHUS.

5.7. B ciay4ae oTkaza JIuIa OoT MOANUCH 00 O3HAKOMIIEHHM C JOKYMEHTOM, JOJDKHOCTHOE
JM110, 00sI3aHHOE MPOBOAUTH TAKOE 03HAKOMJICHHE, COCTABIISET aKT WM JIEJIaeT COOTBETCTBYIOLIYIO



OTMETKY B CHUCTEME IEKTPOHHOI'O JOKYMEHTO0OOPOTa, O YeM COOOIIAETCs 3aMHTEPECOBAHHOMY
JULLYy.

5.8. B cnyyasx BHECEHUS H3MEHEHMH M JONOJHEHUH B JOKYMEHT, OOYCIIOBJIEHHBIX
U3MEHEHUSMU B 3aKOHOJATENIbCTBE WJIM PELICHUSIMU YHOJHOMOYEHHBIX OpPraHOB WU
JOJDKHOCTHBIX JIML], IIPOU3BOJUTCS O3HAKOMJIEHHE 3aMHTEPECOBAHHBIX JIMI] C HOBOHM penakuuen
nokymenrta. Ilpu 3ToM (axT 03HAKOMIIEHHS C M3MEHEHHUSIMHM M JIOTIOJIHEHUSMH, BHECEHHBIMU B
JIOKYMEHT, (UKCHUPYETCSl B TOM XK€ MOPSIIKE, YTO 03HAKOMIIEHHUE C HOBBIM JIOKYMEHTOM.

5.9. JIoKyMeHT WM €ro KOMHs, CBHJETEIbCTBYIOLIME OO0 O3HAKOMJICHHU COTPYJIHHUKA C
JOKYMEHTaMH, KacaloLUMMCA €ro JIMYHBIX TPYAOBBIX MM MHBIX, BO3HMKIIUX B IIpOLECCe
BBIIIOJIHEHUSI TPYAOBOM (YHKIMM OTHOLICHWH, XpaHUTCS B JIMYHOM JleJie  COTpYJHHUKA
00pa30BaTeIbHON OpraHU3aIUH.



